FGRBDSC - Budget Status (Current Period)
Report will provide a current look at a period to date information (equivalent of

FBM090).
Banner Admin:

1. FGRBDSC

2. Next Block or move cursor to Printer and assign specific printer. Use DATABASE if you wish to
save file as WORD document.

3. Next Block to Parameter Values
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4. In Parameter Valuesinput fiscal year (example 06), chart of accounts (example A), enter the from
and to fund (example 101001-101001) and the from and to organization (example 102001 to
102047). You may specify to and from account codes or leave blank and all will be retrieved
(examples for operating accounts only might be 700 to 899).

Y ou will need to scroll down the parameter values section using the toggle to input the remaining
variables such asthe AS OF DATE (example 12/31/2005). Input aY or N for include accrual
(typicaly N); inputaY in print organization totals and net totals. Final input relates to
commitment type (C=committed, U=Uncommitted or blank for all commitments).
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5. Next Block to Submission section. At this point, you will need to Clickthe“ SAVE” icon or use
File/Save option. Y ou must be in the Submission section when you Click save.

6. You will now see afile number will appear in lower left hand section of screen (example Log file:
fgrbsdc_75517.1og; Listfile:fgihsdc_75517.1is) This isyour report/log file number.

7. Gototop lineon screen and Click OPTIONS. Y ou will seetwo options. Select option REVIEW
OUTPUT. The screen below will appear. Double click on File Name Field.
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8. Pop up screen may appear. If it does, click OK. If not, the report should be on the screen.

9. Report will appear. At this point the report isvisible on-line only.

Press OK
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To transfer the fileto aWORD document, complete the following steps:

1. Select OPTION on top line of Banner. Click option— SHOW DOCUMENT (Save and Print File)
2. Pop Up Box will show in middle of screen asking you to confirm you want to continue, Click Yes
3. Report will now appear in abrowser format. (If the browser does not appear, pop-ups/may be

blocked. In order to show the browser, hold control and repeat steps1 & 2).
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4. Youwill now need to convert the Browser report into aWORD document. Click Edit on the
Browser report, then Select All to highlight the entire report. At this point you will need to copy
the report. This can be accomplished by right clicking the mouse and Clicking copy or you can
Click CTRL-C to copy.

5. Open anew WORD document and Clickthe pasteicon or CTRL-V.

6. Thereportisnow in WORD, but will need to be formatted.

TO FORMAT the report:

1. ClickEDIT, then Select All (thiswill highlight the entire document)

2. Setthefont sizeto COURIER-NEW, font size 8

3. GotoFILE, then PAGE SETUP

4. Changeall marginsto O (zero for top, bottom, left and right), then Click the Landscape button.

5. Atthispoint, Click OK. System will tell you that margins are outside of the allowed limits. Click
FIX button.

6 Report should now be ready to save and in printable format.

1 id 2

£ - Microsalt Werd

Bl [t Yan Jrawt Fgrek  Jods  Tghe  dindow  fele v 8 asshonFor beln. UK
NDeE®E SEY LB o- & mon ™04 Homd 4 Con « Courer b Za Sl ulEl! ISl i | p-A- 7

= ﬂ P i 1 Preoa1 3 i 4 ioie g ' 3 R ) i & R ] i 3
- FEFOLT FOREDEC o HIN DATE: O Lé,2008
PEACAL TRAR: L& e Zugark. Btk T rme Faded TOE: 235 M
A5 D7 21-00C-Z0aE PAGE= 1
GONS: dubam rivece ity
FUHD: -JMJ. AT nrestricted Bese B
A TRID DHE: 1E00  Specin] Sawirtenk Fectliciss Mg
0K AL Caspus Flen © Space How
AD-TETER CIFREAT FIEIOD  YEAL T0 OATE BUDGAT AMILAMLE - OAT
RO ALTADNY TITLL TIGET ALTITITY ACT VLY R EXUAT TORS EaLACE Tk
1] Al b 15 40447, 0 o an L] 047, 00 T
A0S NaworeivesAdwin Mgr Salecise .m L3, 28 00 aL Ans. o0 .m 3L A05. 001 %
= S Brofeaorionsl Ban-Racuicy falacy . L%, MG ER FRRETER .09 -4 aps, 0T %
-]
[OTAL  SALARIES A40, 647 00 A | 46,1877 .0 £5d 285, 23 an
10 Vg E4.TE0, 0 o an L0 E L E]
§1000  (thar fewef Wages :m RV L A% &0 .01 b AT £
£1031  ExceetarialfClerical Fisdf Tegea . T ELR S 15,080, 38 .m -18L 0L
GLLO0 Al fdn Bon Work-ivedy B0 Bapes .0 o L, 31200 . =L AL ey
= TOTAL  HACEE RN 7, BEE D 19,240 58 R 454 al b
Lra] Bap loyes Hepe (s 56 E16. 0] o an i) i E.!'
SXE  Teachsc's Fetiremer: .ma T LT q 48738 .m LT LS
SZLE] Do L0Amednn GO Gl Lon . L7 &1 EL 3% . =ElL.; 0 Eﬁ
§2I10 Mealth Irfurancs L2 -Moich .o 1,490 00 4 28788 .3 48880 15
SZIS  Bocisl Bwcurity .m z, e & I 45 .m E LT
£ G200 Hadicsrs .m "aas L 44 a7 01
4I180  1ifs Inwurance LE-fomth .m 4AT0E LZ1_IE .m =723
S2400  LongTers Msasilicy g 4130 220 LB . T
§2610  TDA 1E-Tanch .o 0. 0D 100D .01 =100,
ST6L0  ¥alit lZ-Month .| FLTA- 0. a0 .| -a00.M .10
S21E0 Gwethe-dob Injuey m 1 6% T L -
TOTAL  EMPLOVEN HENIFLTS %, T16. 00 7R R FI .m 73,650 &
e elii] hier Dperacing Igpsuder AeS LR, 1T oo apn L0 T T L |
THH Gall Beser 4 Faabhta Talk .m . .91 .| TR T i |
NS0 Preage R 1280 Le-:- 3 L -1, AL
J00M Poatage .oa IZTE .m o I .
010 Egnipment Bental L o 164: "i‘ ] -LES @
TALAE  dperwring Lakss .o Bl 0D 412,00 .01 z
IOLT0 - Caowus Bowcs Rarvad .m o 6.1 .m -Zq. 25,0
s a2y ) 2
Dowes = [ teiohapen= 0w O OB A LD - .nE .& =E=E0w-
Pags 1 et 1L T, Cil FEC T o ﬁﬂ.’
3 foimat Explra - b a N FORECSC -Mcrosn . | GO FERODTA-Moos... ) Dooment

If for some reason your page breakswill not work, you may need to save the browser file
into atext document. Copy that fileinto WORD and then follow the last 6 formatting steps

again.




